Quick Reference for Guardians/ Conservators

The anniversary date of your appointment is:
You have been appointed as:

Below is a list of duties that need to be completed within the time lines noted. The time frames listed
refer to the anniversary date of your appointment listed above.

Ban Tham Khdo Nhanh Danh Cho Ngwoi Giam H§/Ngwoi Bao Vé Tai San

Ngay tron mét ndm sau ngay dugc chi dinh la:

Quy vi dugc chi dinh 1am:

Dudi déy 1a danh sach c4c trach nhiém cin dugc hoan thanh trong khoang thi gian an dinh. CAc thoi han
ligt ké dudi day duoc tinh ké tir ngdy tron nam noi trén.

e Inventory (Within 90 days of appointment):
This form is filed only one at a time and it lists all of the money, property and other assets that
your ward had at the time you were appointed.

e Annual Report of Guardian on Condition of Ward (Yearly, within 30 days after the anniversary
date): If you are a Conservator only, you need to complete this report. Each year, this form is
completed to update the Court regarding your activities with and on behalf of the Ward and to
report on their condition.

e Kiém K& (trong vong 90 ngay tir ngay duoc chi dinh):
Ban kiém ké chi can dién mot lan va liét ké tat ca tién bac, bat dong san va tai san khac cta nguoi
dugc gidm ho vao e quy vi duogc chi dinh.

e B&o C4o Hang Nam cia Ngudi Giam Ho vé Diéu Kién Séng ctia Ngudi DPuoc Giam Hé (hang
niam, trong vong 30 ngay ké tir ngdy tron ndm): Néu quy vi chi 1a Nguoi Bao V¢ Tai San, quy Vi
khong can dién vao gidy bao cdo ndy. Mdi nam, gidy nay dugc dién day dii dé cap nhat cho Toa
An V& cac hoat dong cua quy vi cung véi va dai dién cho Nguoi Pugc Giam HO cling nhu bao
céo vé diéu kién song cta nguoi do.

e Annual Accounting/Statement of Assets (Yearly within 30 days after the anniversary date): If in
your initial Inventory, you reported assets other than financial assets, such as personal property,
real estate, etc. you must annually complete this form including the status of those assets.

In addition, this form provides a complete accounting of all the Ward’s financial assets and must
be provided to the Court. The Court needs to know about all the deposits made and checks
written, who it was written to and what it was for. A sample form is provided for you to use as a
guide to keep track of income and expenses. Completing this form regularly will help with
completing your annual reports.

**Please note that if there is a separate Conservator or if you have chosen someone else to be a
Payee for benefits for the Ward, you do not need to complete the report for the assets handled by
a Conservator or Payee

e Ban Chiét Tinh/Kiém Toan Tai San Hiang Nam (hang nidm, trong vong 30 ngay ké tir ngay tron
niam): Néu ban kiém ké lan dau cia quy vi c6 bao cAc tai san khdng phai 1a tai san tai chinh, thi
du nhu cua cai riéng, bat dong san, v.v... quy vi phai dién day du gidy ndy ké ca hién trang cua
cac tai san do.

Thém vao do, gléy nay kiém toan day du tét cé céc tai san tai chinh cua Nguoi Puge Gidm Ho va
phai dugc cung cap cho Toa An. Toa An can biét vé tat ca cac khoan tién goi vao ngan hang va
céc ngan phiéu dugc ky, ky cho ai, va vé viéc gi. Mot gidy miu duoc phat cho quy vi dé quy vi



tham khao khi theo d@i chi thu. Pién dy du gidy nay thudng xuyén s& gitip cho viéc dién bao cao
hang ndm cta quy vi.
**Xin chi y, néu ¢ Ngudi Bao Vé Tai San riéng hodc néu quy vi dd chon mot nguoi ndo khac
1am Ngudi Nhan Tién thay mét cho ngudi duge giam ho, quy vi khong can phai dién ban bao cao
vé cac khoan tai san do Ngudi Bao Vé Tai San hodc Ngudi Nhan Tién chiu trach nhiém.

o Certificate of Proof of Possession (Yearly, filed with Annual Accounting/Statement of Assets):

This form needs to be completed and then taken to each financial institution where a Ward’s
account is located and signed by that institution.

Please note: There is a Court filing fee due with the annual reports. Currently the fee is

A copy of each of these forms is included in your packet. It would be helpful if you would make

copies before using the original so that you have them for future use.

e Gidy Xac Nhan 'Sér Hfru‘Téi San (h‘e‘mg pém, ndp cung llc véi Ban Chiét Tinh/Kiém Toan Tai San
Hang Nam): Giay nay can dugc dién day du va sau d6 dugc mang dén ting co quan tai chinh ma
Nguoi Pugc Giam Ho dang c6 tai khoan ¢ d6 va dugc co quan do ky.

Xin chu y: Phai tra phi dang ba toa &n khi ngp cac ban bao cao hang nam. Mirc phi hién tai
la .

M01 loai mau bao cao déu dugc kem theo trong tap ho so ctia quy vi. Tot nhét 14 trude khi dién ban
gbc quy vi nén chup ban sao cua tirmg mau bao cdo dé sir dung sau nay.

REMEMBER:

e NEVER co-mingle the money of the Ward with your personal accounts. If necessary,
immediately open new accounts.

e You may not pay yourself any money from the Ward’s accounts without first receiving
permission from the Court. This includes any money for living expenses, if the Ward lives with
you.

e Notify the Court if either you or your Ward has a change of address.

e If you fail to file any of the reports above on time, you will receive an Order to Show Cause
requiring you to appear in Court to explain why the report(s) were not filed. If you complete the
forms prior to the date set for the hearing, the hearing will be cancelled and you will not need to
appear.

NEN NHO:
e DUNG BAO GIO d¢ Ian tién ctia Nguoi Duge Giam Ho véi tai khoan riéng ciia quy vi. Néu cn
thiét, phai mo tai khoan mai ngay tirc khac.

e Quy vi khong dugc tu tra cho minh bt cir khoan tién nao tir tai khoan cua Ngudi Duoc Gidm Ho
néu khong dugce toa an cho phép trude. Viée nay bao gom cac chi phi sinh hoat néu Ngudi Puge
Giam Ho séng chung véi quy vi.

e Hay thong béo cho Toa An biét néu quy vi hay Nguoi Pugc Giam Ho d6i dia chi.

e Néu khong dién va nop dung thoi han bat cir bio cao ndo ndi trén, quy vi s& nhin dugc Lénh Doi
Dén Ching Nguyén Nhan bat budc quy vi phai ra tda dé giai thich tai sao (C4c) ban bao céo
khong duge ndp. Néu quy vi hodn tat cic ban bao cao trudc ngay ra toa, phién toa s& duoc hiy bo
va quy vi khong can phai ra toa nira.

ON REVERSE...Quick Reference for Conservators with a CD Only

MAT SAU...Tham Khio Nhanh Danh Cho Ngudi Bio V& Tai Sin Chi Chiu Trich Nhi¢m
Cho Tai Khoin C6 Chitng Chi Tién Géi DPinh Ky (CD).



Quick Reference for Conservators with a CD Only

The anniversary date of your appointment is:
You have been appointed as:

You have a duty to file an annual report with the Court.

Tham Khao Nhanh Danh Cho Nguoi Béio V¢ Tai San Chi Chju Trach Nhiém
Cho Tai Khoan C6 Chirng Chi Tién Géi Pinh Ky (CD).

Ngay tron mét ndm sau ngay dugc chi dinh la:

Quy vi dugc chi dinh 1am:

Quy Vi c6 nhiém vu phai ndp bao cao hang nam cho Toa An.

o Certificate of Proof of Possession (Yearly, filed with Annual Accounting/Statement of Assets):
This form needs to be completed and then taken to each financial institution where a Ward’s
account is located and signed by that institution.

Please note: There is a Court filing fee due with the annual reports. Currently the fee is
. A copy of each of this form is included in your packet. It would be helpful if you
would make copies before using the original so that you will have them for future use.
e Gidy X4ac Nhan S& Hiru Tai Sén (hang ndm, ndp cling lic v&i Ban Chiét Tinh/Kiém Toan Tai San
Hang Nam): Giay ndy can dugc dién day dii va sau ¢ dugc mang dén timg co quan tai chinh ma
Nguoi Puge Giam Ho dang c6 tai khoan ¢ d6 va dugc co quan do ky.

Xin chu y: Phai tra phi dang ba toa an khi nop cac ban bao cao hang nam. Mtrc phi hién tai
la M01 loai mau bao cao déu dugc kem theo trong tap hd so ciia quy vi. Tt nhat
1a trude khi dién ban gbe quy vi nén chup ban sao cia timg mau bao cao dé sir dung sau nay.

REMEMBER:
e Notify the Court if either you or your Ward has a change of address.

e If you fail to file any of the reports above on time, you will receive an Order to Show Cause
requiring you to appear in Court to explain why the report(s) were not filed. If you complete the
forms prior to the date set for the hearing, the hearing will be cancelled and you will not need to
appear.

e When the minor reaches the age of 19, he/she will need to come to our office with a copy of
his/her birth certificate or driver’s license, sign of Receipt and Release form, pay any court costs
that may be due and the Certificate of Discharge will be issued which can be taken to the bank to
receive the funds.

NEN NHO:
e Hay thong béo cho Toa An biét néu quy vi hay Nguoi Pugc Giam Ho d6i dia chi.

e Néu khong dién va nop ding thoi han bat cir bio cio ndo ndi trén, quy vi s& nhin duge Lénh Do
Déan Chimg Nguyén Nhan bat budc quy vi phai ra tda dé giai thich tai sao (cic) ban bao céo
khong duge ndp. Néu quy vi hodn tat cic ban bao cao trudc ngay ra toa, phién toa s& duoc hiy bo
va quy vi khong can phai ra toa nira.

e Khi tré vi thanh nién duoc 19 tudi, nguoi d6 cin mang gidy khai sinh hodc bang lai dén van
phong ching t6i, ky tén vao ban B4o Nhan va Giai Nhiém, va tra cac chi phi toa 4n néu c6, roi toa
an s& phat Giay Chimg Nhan Giai Nhiém dé c6 thé mang dén ngan hang nhan tién.



